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WELCOME TO LEGACY CHRISTIAN ACADEMY

Dear Families,

We are honored that you have chosen LCA. We are excited to share this
responsibility with you and look forward to helping each student grow...mind, body,
and soul.

LCA was established by community members focusing on the vision of a
Christian school that would be different from any other school in the area.

Not only would this school provide high quality and Christ-centered education, but
it would strive to unite and mobilize the body of Christ to better serve our
community.

LCA is located in Stephens City, Virginia, with academics for Pre-

Kindergarten through Grade 12; the qualifications of all staff are detailed on our
website www.legacychristian-academy.com. The primary purpose of this manual is
to acquaint LCA families with school policies and procedures. Please review it
carefully and keep a copy on hand as a reference. The school administration
reserves the right to amend this manual at any time. Parents/Guardians will be
notified promptly of any amendments that take place during the school year.

Thank you for your support. We anticipate a wonderful year full of opportunities
and growth for you and your student(s).

Sincerely,

The entire Legacy Christian Academy Community


http://www.legacychristian-academy.com/

PHILOSOPHY OF EDUCATION / MISSION STATEMENT

Education-

We shall provide a safe and loving environment for students to learn. We shall seek excellence in all that we
do. We shall work with parents/guardians to prepare and equip their student for college, his or her future
vocation, and the rest of his or her life.

Service-

With Christ as our example, students shall learn the power of serving others with humility. We shall teach
students to look not only to their own interests, but also to the interests of others.

Character-

Students and staff shall strive to live like Jesus Christ and be a light at home, at LCA, and in their community.
Whether in LCA or out, students and staff shall be challenged to honor those in authority, be characterized by
the fruit of the Spirit, behave responsibly, treat everyone respectfully, and excel in all they do, for the glory of
God.

Faith-

Students shall receive Biblical training to help them grow in their knowledge and faith in

Jesus Christ. By God’s grace, students and families shall come to know Jesus Christ as their Savior and shall
communicate God’s love to those with whom they interact.

Vision-

Our students are equipped and prepared for higher learning and the Christian life through a biblical worldview
Mission-

Our students are educated for the glory of God

What We Believe-

Man is created in God’s Image (Genesis 1:27) Need of Salvation (Ephesians 2:10)
Christ’s return to establish His Kingdom (John 14: 3)  Renewal of Man’s mind (Romans 12:2)

EDUCATIONAL ROLES OF PARENTS & STUDENTS

Responsibilities of Parent(s)/Guardian(s):

» To insist on regular and punctual attendance of the student.
» To insist that student completes assigned homework.
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To encourage students to strive and achieve at school.

To invest and commit to LCA through time, talent, and treasure

To insist that students respect all school materials, property, and submit to policies and rules of LCA.
To ensure that the proper dress code is always worn. If there is a situation that prevents the student
from wearing proper dress code, the parent/guardian should send a note of explanation. This also
includes the students’ gym uniform.

YV VY

Responsibilities of Student(s):

To respect and observe all school rules.

To participate attentively and respectfully while attending chapel.
To attend school and all classes regularly and punctually.

To be neatly attired in proper dress code.

To come to school with proper books, materials, and a bookbag.

To be kind and considerate of others’ rights, both students and staff.
To complete assignments as instructed and seek help as needed.

To make up all assighnments missed due to illness or other absences.
To be considerate of others while changing classes quietly.

To be orderly and reasonably quiet during dismissal times.

To have all assignments, gym clothes, lunch, etc., when leaving for school.
To respect school property.

VVVYVYVVVVVVYVYY

Parental Role-

Parents/Guardians are expected to support the school's mission and commitment to Christian principles;
support the school policies as outlined in this Student-Parent Manual. One of the conditions for initial and
continued enrollment at LCA is a signed enrollment contract which indicates the parent’s/guardian’s support
of the school’s philosophy, policies, and regulations.

In the event a parent/guardian desires to discuss a concern with their student’s teacher, they should schedule
an appointment with that teacher for a private meeting. Teachers welcome the opportunity to discuss a
matter of concern with parents/guardians before it becomes an actual problem. Any parent/guardian who
wishes to speak with an administrator may do so, but after initially meeting with the teacher. If a
parent/guardian repeatedly or seriously violates proper school protocol, displays inappropriate, disruptive,
disrespectful, or harassing behavior toward students, teachers, administration, etc., the school may take
corrective action. Such corrective action will be at the discretion of the School Administration and/or School
Board.

Parents/Guardians are encouraged to participate in programs, which are developed for the education of their
student(s). The wide spectrum of this involvement includes volunteer work, participation in parent-teacher
conferences, and actively being involved in PULSE.

Teacher’s Role-

Each teacher will inform both the parents/guardians and students of proper classroom conduct and rules.
Teachers will also ensure that established rules are followed, and feedback will be provided to



parents/guardians as appropriate.

NON-DISCRIMINATION STATEMENT

Admission materials and the Student-Parent Manual shall contain language reflecting the
following policy: "LCA does not discriminate on the basis of race, color, age, national origin
or disability, in any of its activities or operations. These activities include but are not limited
to hiring and firing staff, selection of volunteers, selection of students, and provision of
services. We are committed to providing an inclusive and welcoming environment for all
members of our staff, students, volunteers, and clients.”

All students and parents/guardians are agreeing to follow the guidelines set by the

Student-Parent Manual when they sign the enroliment contract. This Manual shall be updated from time to
time. The Administrator shall make all changes public as he or she deems necessary, upon approval from the
School Board. The presence of students from other faiths provides wonderful diversity to the school. However,
the presence of these students shall not alter the purpose of our school that by God’s grace, students and
families shall come to know Jesus Christ as their Savior.

STATEMENT

We sincerely believe in the inspiration of the scriptures and feel all staff at LCA will live a lifestyle juxtapose to
Biblical Teachings.

ACCREDITATION

Legacy Christian Academy (K-12) is accredited through American Christian Teachers & Schools (ACTS) and
Cognia (formerly SACS).

DISCLAIMERS

Considering unique situations which may arise in the educational process, and because it is impossible to
foresee all school issues that arise, the staffulty and administration reserve the right to address and take
appropriate action for any such situations not specifically referenced in this manual. In addition, in view of the
mission of the school, it is expressly understood that the school may take necessary action in cases of moral
offenses which reflect adversely on the school. If the school should elect not to act in a particular situation,
this shall not be construed or interpreted as a waiver or preclude acting in a subsequent situation of the same
or similar kind.

ACADEMICS

CURRICULUM



Curriculum encompasses the sequentially ordered learning experiences which the school provides for its
students. The total curriculum includes the development of Christian values and attitudes, as well as the
attainment of knowledge and skills necessary for the student’s spiritual, moral, intellectual, social and physical
development. The basic curriculum for the school (but not necessarily for each grade level) includes the
following subjects: Bible, Reading, Language Arts (English, Spelling, Handwriting), Mathematics, Algebra |,
Geometry, Algebra Il, Physics, Calculus, Science, Earth Science, Physical Science, Biology, Chemistry, Physics,
Social Studies, U.S. History, World History, Government/Economics, Foreign Language, Fine Arts (Art and
Music), Health, Physical Education, Computer Education, Library and Electives. Each student is charged a
curriculum fee to cover the curriculum expenses and are non-negotiable at time of enrollment/re-enroliment.

TEXTBOOKS / SUPPLIMENTAL MATERIALS

The care of all textbooks and supplemental materials is the responsibility of the student.

Replacement of lost or damaged books and materials will be at the expense of the student/family. The annual
textbook fee per student (part of tuition/enrollment packet) is due prior to the start of school. Please see your
admissions contract for clarity.

TECHNOLOGY - ACCEPTABLE USE

There is no expectation or right to privacy or right to freedom of speech when using the school’s computer
resources, which are the school’s property. Any use of the school’s computers and internet access must be in
support of education and research and be consistent with the educational objectives of LCA. This includes
social media affiliated or established as an entity of Legacy Christian Academy.

Using school facilities for internet access is a privilege, not a right. Inappropriate use which includes, but not
limited to unauthorized transmittal or improper use of copyrighted materials or materials protected as trade
secrets; transmission of threatening or obscene materials; vandalism of computer files; and violation of
computer security as determined by the school administration can result in the cancellation, denial,
suspension and/or revocation of those privileges and subject the user to other disciplinary actions. Electronic
and/or digital communications with students should be conducted for educationally appropriate purposes and
employ only school sanctioned means of communication.

Users must adhere to school policy that may further define the use of mobile devices.
Access will be determined by the school administration. If a particular mobile device is to be used for
educational purposes, the school administration and/or teacher will provide parameters for this use.

Additional responsibilities for use of school facilities for internet are:

1. When using networks or computing resources of other organizations, students must observe the rules
of that organization regarding such use.

2. Users should not reveal their personal addresses or phone number(s) and shall not reveal personal
information of others without authorization.

3. Users are reminded that email is not accessed at school by students.
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Students shall immediately notify the system administrator/school administration if they suspect that a
security problem with the system and/or internet exists.

Any attempt to log onto the internet or the school’s network/system as a systems administrator will
result in a loss of user privileges at the school. Any user identified as a security risk by school
administration or system administrator due to a history of actual or suspected unauthorized access to
other computer(s), network(s), or system(s) may be denied access to school computers, networks
and/or systems.

LCA makes no warranty of any kind, whether expressed or implied, for internet service. This includes
the loss of data resulting from delays or service interruptions caused by its own negligence or user
errors or omissions. Use of any information obtained via the internet is at the user’s risk. The school
specifically denies any responsibility for the accuracy or quality of information obtained through its
services.

Examples of Unacceptable Uses — Users are not permitted to:

a. a. Use of technology in cyber bullying: to harass, threaten, deceive, intimidate, offend,
embarrasses, or annoy any individual.

b. Post, publish, or display any defamatory, inaccurate, violent, abusive, profane, or sexually
oriented material. Users must not knowingly or recklessly post false information about persons,
students, staff, or any other organization.

c. Create any site or post any photograph, image, video, or likeness of any student or employee
without the express permission of the individual, individual’s parent/guardian, and the school
administrator.

d. Attempt to circumvent system security.

e. Violate license agreements, copy disks, CD-ROMs or other protected media.

Users must immediately report damage or change to the school’s hardware and/or software.

The school has the right to monitor student use of school computers, computer accessed content, and
posts on LCA affiliated social media. All posts are regularly monitored. Social media refers to activities
that integrate technology, telecommunications, and social interaction through the use of words,
images, video, or audio tools. Examples include, but are not limited to, social websites, blogs, message
boards, wikis, podcasts, image — video-sharing sites, live webcasting, and real-time communities.
Because this is a constantly evolving area, this policy applies to all new social media platforms, whether
they are specifically mentioned in this policy.

Violation of the above policy will be dealt with by the school administration. Violation of this policy
may result in any or all the following:

a. Loss of use of the school network, computers, and software including internet access.

b. Disciplinary action includes, but is not limited to, dismissal and/or legal action by the school,
civil authorities, or other involved parties.

c. Access to school affiliated social media denied (parent/student).

The school retains the right to discipline students for their actions, regardless of when or where they occur,
when those actions negatively impact the school’s image, reputation, and/or the safety and well-being of the
school community. This covers inappropriate behavior in cyberspace.

Computers, communication services and equipment provided by LCA are the sole property of LCA.
Accordingly, LCA may access and monitor student communications, and files transmitted by or stored upon
LCA’s equipment or network. Students or parents should not consider any activity to be private. LCA reserves
the right to monitor the use and take any action based upon a violation of Computer & Internet Acceptable
Use Policy
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Cell phone use is limited at LCA. The policy is “off and away” which means just that. It should be powered
down and housed in lockers. Personal cellphones may not be used in any of the behaviors mentioned above,
during school hours or during school related events unless with expressed permission.

PARENT - TEACHER COMMUNICATION

Teachers are expected to be reasonably available to parents/guardians throughout the school year to keep the
lines of communication open in the best interest of the students. TEACHERS are to communicate with families
with news and important information for classes via RenWeb, email, class messaging alert systems,
newsletters, ect. Parent-Teacher conferences are recommended at certain times of year but can also be
scheduled throughout the school year if necessary. Parents/Guardians should first privately contact a
teacher in the spirit of love, grace, and understanding with any concerns about a student or class concerns
before seeking intervention by school administration.

GRADING / REPORT CARDS

Overall evaluation of the student must be based on academic/behavioral data and observation of the
student’s daily work, class participation, effort, and classroom performance to include, but not limited to
projects, portfolios, and multiple tools of assessment. A minimum of one grade week per class is expected.
Report cards are distributed every 18 weeks; the purpose of report cards is to alert the parents/guardians and
to give them an assessment of their student’s achievement in their academic studies. Parents should access
RenWeb regularly to monitor grade submissions.

Academic Grading Scale

A 90-100
B 80-89
C 70-79
D 60-69
F 59 -Below

Diploma Options

Legacy Christian Academy desires for every high school student to develop to their fullest potential
academically. We encourage students to look beyond the minimum requirements for graduation and take on a
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bigger challenge. One way we do this is to offer three diploma programs: General, College Prep, and Advanced
College Prep.

The LCA standards exceed the minimum state requirements. Therefore, meeting the LCA requirements will
earn students a College Prep Diploma. In rare situations, the principal may make an exception that meets the
state standard but does not meet the LCA standard. In those cases, the student will receive a General Diploma.

Honors and Advanced Honors as well as GPA honors will be distinguished at graduation.

VOCATIONAL/GENERAL DIPLOMA (aka - “standard diploma”

Requirements:

e Minimum 22 credits
e  Minimum 20 Service-Learning hours

*4 Eng; 3 math/sciences/histories; 1 Econmics;2 Languages/Fine Arts/Carrer; 2 Health/PE; 4 Electives

ADVANCED COLLEGE PREP DIPLOMA

Advanced College Prep Diploma Requirements:

e Minimum of 29 credits

e Minimum 100 Service-Learning hours

e  Minimum of 3.25 GPA

e Must get at least as far as Pre-Calculus in Math

e Students must have been at LCA for at least 2 years to be eligible.
*Same academic courses as College Prep with the addition of Honors level high school classes OR Dual Enrollment

=  Minimum of 100 Service-Learning hours

=  Students cannot miss more than 12 days in a school year.

=  Minimum of 3.25 GPA

= Students must have been at LCA for at least 2 years to be eligible.

Cumulative Diploma Honors

Recognized at Graduation
Cum Laude= 3.5 GPA*
Magna Cum Laude= 3.75 GPA*

Summa Cum Laude = 4.0 GPA*

Course Requirements

For additional information on the courses offered at Legacy go to www.legacychristian-academy.com and click
on “Resources” and then select “Course Selection Guide”.
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Graduation Requirements

To qualify for graduation, students must satisfactorily complete all courses and service hours required. In
addition, students must comply with all school regulations and policies. The school does not guarantee the
award of a diploma. The School Administration has the right to withhold the student’s certificate of graduation
or withhold their transcripts if there has been a breach of contract (i.e., failure to meet financial obligations or
infractions against the school’s code of conduct).

ADMINISTATIVE PROCEDURES

ADMISSIONS

All new students must submit a one-time Application Fee of $75 for the first student and $25 for each
additional student. The current enrollment/re-enrollment process is being reviewed by the Board and any
changes will be communicated clearly and timely

Admissions to Preschool (K4)

Children who will have reached the age of 4 years by September 30 may be admitted to the next appropriate
grade in the Preschool Program.

All Preschool students must be FULLY potty trained before they will be allowed to attend the program.
Students should not be in pull-ups even when sleeping.

Admission to Kindergarten

Children who will have reached the age of 5 years by September 30 may be admitted to the Kindergarten
Program.

Kindergartner’s will need to submit a Commonwealth of Virginia School Entrance Form or equivalent which
stipulates the following:
1. Proof of exact dates (certificate) of immunizations as required by the Code of Virginia
2. Birth Certificate
3. Physical examination covering all required aspects as mandated on the MCH-213 Form, within 12
months prior to entering school for the first time. Note: Equivalent school entrance physical forms
from another state may be acceptable. (A preschool physical does not take the place of the
required Kindergarten entry physical unless it is completed within 12 months prior to Kindergarten
entry.
4. Kindergarten students are to complete a Kindergarten Registration and evaluation before
placement into our program
Requirement for School Admission: Pre-Kindergarten — Grade 12
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1. Schedule a Partnership Consultation with the Admissions Office / Admissions@LegacyChristian-
Academy.com *Please bring current report card & previous academic years’ report cards as applicable,
as well as any academic, disciplinary, or special services documentation.

2. Immunizations Records

3. Birth Certificate

4. A current physical on file.

Please take note, any voluntary withdrawal comes with a $500 fee once a student is enrolled/re-enrolled.
Other fees apply as well. Should you have questions pertaining to enrollment process or fees, reach out to
admissions.

REGISTRATION PROCEDURE

LCA Registration/Re-Enrollment for current students will be held in January. Open Registration/ New
Enrollment will begin in early February. Enrollment packets will be made available through the Admissions
Office or visit www.LegacyChrisitan-Academy.com.

INTERNATIONAL STUDENTS

LCA is SEVIS certified. Please contact Jaclyn.ryan@Icava.org

TRANSFERRING TO LCA

A student who wishes to transfer to LCA must provide the school with previous school records (i.e., report
cards, standardized test scores, attendance records, disciplinary records, etc.) prior to acceptance of
registration. Prospective students will be interviewed by the Admissions Director and Head of School. Final
approval is granted by the school principal. Parent(s)/Guardian(s) must inform these administrators of any
difficulties the student has had in school or any special needs so that his/her transition to LCA will be smooth
and successful. LCA reserves the right to communicate with the transferring school regarding school-related
information at any point of the enroliment process.

PROBATIONARY ENROLLMENT

All students will be on probation for their first 9 weeks of school. To foster continued growth, the school embraces the
challenge to educate students with special needs according to the resources available within or to the school. LCA does
not currently have resources to include specialized instruction in full like the public-school counterparts. Probationary
enrollment may also be used for students coming from other countries and from other educational programs inside the
United States. Limited information about a student’s previous educational experiences, their abilities, or have a concern
about behavioral or emotional issues are expected at the start of the admissions process. Regularly held conferences will
be necessary throughout the year.
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CHANGE OF ADDRESS OR PHONE NUMBER

If a family has a change of address or phone number at any time during the school year, please notify the
school office immediately in writing or by email. This also applies to any changes in work or emergency
contact information. It is critical that the school always has current information in case of an emergency.

ATTENDANCE

In order to achieve the goals and objectives of the curriculum, regular attendance by the student is
mandatory. LCA exceeds the mandated education law for compulsory hours set by the state of Virginia.

Once a student is enrolled at LCA, the administration and teachers insist on regular attendance. Arriving at and
attending school is the responsibility of the student and their parent(s)/guardian(s).

e Students that miss 15 or more days of school during the year, whether excused or unexcused, and
have not satisfactorily completed the required work, may be considered for retention due to missed
instruction. Documentation of absence by a physician is an exception to the 15-day limit. However,
satisfactory completion of the required work is still expected. A letter will be sent as the need arises.

o After 3 days of consecutive absences due to illness, a doctor’s note is required

e Students with 30 days of absences are at risk of retention and an in-person meeting with
administration, teacher, parents, and student is required. However, the administration will review
evidence presented of mitigating medical circumstances and decide on whether an exception will be
approved.

e When a student misses 15 class periods, the student will not receive credit for the class as this is a
violation of compulsory hours for each individual class. If there are documented medical reasons for
the class absences, the administration may review and consider if an exception is appropriate.

e Students who drive to school and are habitually tardy to school or miss classes will not be granted the
privilege of driving to school and could lose other privileges.

Absence / Tardiness / Leaving School

To ensure continuous progress in school, regular attendance and habits of punctuality are essential. Partner
with us in fostering commitment and punctuality by:

1. Call or email the school office the morning of the student’s absence, explaining the reason.

2. A written excuse explaining the reason for absence may be presented upon the student’s return, if a
call or email was not made on the day of absence. Written excuse must be signed by the
parent/guardian.

3. Persistent absences may cause serious academic problems (including, but not limited to, course failure)
and could result in the dismissal of the student. The administration and/or teacher will review the
matter with the parent(s)/guardian(s) before a final decision is made by the administration. Persistent
absences may also result in the student being subject to appropriate disciplinary action.

a. Students with 30 days of unexcused absences could be permanently dismissed from the school.
However, the administration will review evidence of mitigating circumstances and decide on whether an
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exception will be considered. Absences for each student will be reviewed by the administration
regularly and meetings will be scheduled with parents as needed.

4. Exceptin cases of emergency as determined by the school administrator, a student may only (a) be
released from school with the prior written authorization of the student’s parent/guardian, or (b) leave
the school grounds with the prior authorization from a school administrator.

5. Inthe event a student has a documented chronic medical iliness, ask your doctor to provide the form indicating
how the illness may impact attendance (# of days absent each month due to...). We will keep that on file. Please
complete this every year.

Tardiness-

e Astudent who is tardy to school (not in their class by 8:00) should report to the school office to be
recorded as Tardy.

e 5 to-school-tardies will result in 1 day of unexcused absence. This will recur every 5™ unexcused tardy

e Astudent who arrives late to school for an excused reason (i.e. doctor note or dentist note), albeit
excused, is still considered tardy. NO disciplinary action shall be taken.

e Examples of unexcused tardies include oversleeping, heavy traffic, running late, etc. being tired or not
feeling well is not an excuse to be tardy unless a documented medical condition exists.

e A student who is tardy to school due to unexcused reasons may face concerns with their academic
standing.

o Middle and High School Students - Regular tardies to classes will result in disciplinary action

Leave of Absence-

When parents/guardians wish to take their student out of school for several days for personal and/or medical
reasons, they should discuss the student’s progress with the teacher. It is appropriate to ask the teacher for
general information regarding lesson plans. However, the school is under no obligation to provide a tutor,
make-up work or special testing schedules for such a period of absence. Please note that the lesson plans and
assignments are to be posted on RenWeb. The administration encourages family time and school attendance.
Whenever possible, be in school. This creates a healthy working relationship between school and the home as
vacations and other events arise and absences are necessary!

If you are aware in advance that a student is going to be out (a trip, medical, etc.) Please complete the “Pre-
Excused Absence Form” and submit it to the office in advance of the student's absence. This is in the office or
on the school website under the “resources” tab.

Medical Excuses-

Medical appointments should be scheduled outside of school hours. When this is not possible, students are
expected to present a written note to the teacher the day before the appointment. Students are to be picked
up in the school office at the required time and signed out by their parent/guardian or designated adult.
Students are responsible for making up missed work due to outside appointments. Students who do not feel
well in the morning should not come to school until they feel better. If a student has experienced a temperature
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over 100, and/or vomited and/or has had diarrhea, or is given medication to reduce fever, the student is not to return to
school until these symptoms have not occurred for a consecutive 24-hour period. Sending a sick student to school
hampers learning and spreads illness. If a student becomesill or is injured at school, to the extent they can no
longer fully participate in school activities, parents/guardians or emergency contacts will be required to pick
the student up from school as soon as possible. In extreme or life-threatening situations, students will be
taken directly to the hospital by ambulance and parents/guardians will be contacted immediately.

Release of Student-

Students may not leave the school grounds for any reason during the day without permission from their
parent/guardian. If it is necessary to leave during the school day, the student must report to the school office
and be signed out by the predesignated adult picking up the student. If the student is returning to school on
the same day, the student must be signed back in at the school office.

If parents/guardians are going out of town and leaving another responsible adult in charge of their student,
the school office must be notified in writing. The written notification should include the name, address, and
phone numbers, along with any other necessary information regarding the temporary guardian and contact
information for the parents/guardians while they are out of town.

ARRIVAL AND DISMISSAL PROCEDURES

LCA has established the following procedures to ensure maximum safety and efficiency. _

_. If you see a way to improve our practice, calmly make an appointment

with the administration to problem-solve at a convenient time for all parties by contacting them directly.
SCHOOL HOURS 8:00 a.m. — 3:30 p.m. (Students are encouraged to arrive by 7:55 a.m. each morning.)

The entrances/exits to the property are clearly marked with signage
Arrival Procedures-

Please use the SOUTH Entrance to enter the drop-off lines and follow the assigned traffic patterns.
Teachers/Staff will be “on duty” beginning at 7:35 a.m.

Parents/Guardians should pull up to the Main Entrance of LCA to drop-off student(s). LCA will be running two
lines, so please do not pull away until the teacher/staff indicate “all clear”. After 8:00 a.m., you/your
student(s) will have to Sign-In and be marked as tardy prior to entering their classroom.

Dismissal Procedures-

Please use the SOUTH Entrance to enter the pick-up lines. Teachers/Staff will be “on duty” beginning at 2:30
and 3:15 p.m. until 3:45 p.m. each afternoon. K4-K5 will pick up 2:30-2:45. 1% -5 grade will pick up 3:15
. 6™ -12t grades will pick up 3:30. If you have students in more than 1 pickup time, please wait until the
pickup time of the oldest child in order to pick up all of your children. Please do not pull up into the pickup
lines until it is time for your students’ pickup. Pulling up early will only clog the lanes for those who are
supposed to pull up and you will need to pull around. If you arrive early for your pickup time, please pull off
into the south parking lot or into the grass out of the way until your pickup time.
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Parents/Guardians should display the LAST NAME of their STUDENT on their passenger side sun visor. LCA
will provide these name signs, if you lose this sign, you are responsible to replace it. This will efficiently assist
us to have your student(s) ready for pick-up. If students are not picked-up by 3:30/3:45 p.m. they will be
escorted to After Care which is available until 6:00 p.m. The cost is $8 per hour per student and will be billed
monthly.

Reminders-

Please send in a note(kay.combs@Icava.org) or call the school office when a student is riding home with
someone other than an assigned carpool or bus route. We will not allow a student to go with someone
unless we have been appropriately advised by ALL parties. Parents/Guardians are asked to follow these
parking guidelines to help with safety and prevent accidents. Please notify the office by 2:00. Calling the
office during dismissal (the busiest time) will cause confusion and your message may not be delivered in time.

GENERAL SCHOOL POLICIES

ADMINISTRATIVE

Student Custody and Guardianship-

At the time of school entry or at any other time where a change in custody status/arrangements occur, it is
the responsibility of the parent(s)/guardian(s) to provide school administration with a true and correct copy of
the legal document for any student for which there is a legal custody agreement or for any student not
residing with their parent.

School communication with the appropriate guardian is essential. Accordingly:

a. Custodial parents should identify in writing other adults who may have access to information regarding
their student.

b. Non-custodial parents may receive information (when requested) regarding the student unless specific
documentation to the contrary is provided in the legal custody agreement.

Access to Records-

Parents/Guardians have a right (unless prohibited by the courts in a custody agreement) to the timely
inspection of the educational records (cumulative and confidential) of their student during school hours. The
school shall respond to reasonable requests for explanations and interpretations of the records. If the
education records of a student contain information on more than one student, the parents/guardians are
limited to specific requested information about their student only. Student records shall be open to
authorized school personnel only. The Board of Directors are not considered school personnel.

18


mailto:kay.combs@lcava.org

The school administration may elect to charge the cost of photocopies of a student’s educational records to
parents/guardians. This documentation will be stamped “unofficial”.

Transfer of Records-

Schools may disclose a student’s cumulative record (i.e. Permanent Record card, attendance card, test results,
etc.) to another school with legitimate educational interest provided a written request for such records, or
when those individuals to whom the custodial parent/guardian has given written permission, to have the
student’s records released. Parent/Guardian signature is required for release of a student’s confidential file
(i.e. special education records, psychological reports, disciplinary records, etc.)

Parents/Guardians may not hand-carry records to another school, except under extraordinary
circumstances. If this occurs, the records must remain in a sealed envelope marked “hand-delivered /
official transcripts”. LCA’s school administration has the right not to certify the student’s graduation or
provide transcripts of the student’s academic record to third parties such as other schools, colleges or
employers, or to issue a Certificate of Diploma to the student, if there has been a breach of the contract (i.e.,
failure to meet financial obligations, infractions against the school’s code of conduct).

Once another school officially requests records to be transferred, LCA will confirm balances are paid, and an exit survey
is completed prior to sending records. When confirmed all accounts are clear and the exit survey has been completed,
immediate transfer request for students leaving mid-year will occur. If the transfer is for the following school year,
parents are expected to provide the receiving school with the report cards necessary as they are emailed to parents
each trimester. Official school records will be sent in the spring as most schools operate.

School Visitors-

All persons other than school staff and currently registered students must first report to the school office
immediately upon entering school grounds, sign-in and wear an identification tag when visiting the school.
This badge notifies students, staff, and volunteers that the visitor is authorized to be on site. Outside doors to
LCA are locked during school hours.

Volunteer Opportunities-

Volunteers and chaperones must have an LCA background check on file with the school before access to the
students in any capacity. Reach out to Brittany Strosnider for information regarding background checks. Please
let us know some of the areas that you would be interested in helping LCA.

Parent Involvement is an expectation as a partnership.

SCHOOL COMMUNICATIONS

LCA will send regular communications/reminders using email, text, and Facebook to make parents/guardians
aware of activities and events throughout the school year. An up-to-date calendar will be posted on the LCA
website during the school year. Parent resources are available at www.LegacyChristian-Academy.com.
Certain information will physically be sent home with students in their backpacks, but often Middle and High
School students may neglect to deliver these items. Parents/Guardians will be made aware of such times via
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email, and the school office will keep extra copies of this information for your convenience. Parents are
expected to utilize the communication tools regularly and read the communication sent.

Telephone Use / Messages for Students and Faculty

The school office telephones are not for public use. Students are required to obtain permission from the
school office to use the telephone, or they may give the student permission to use their cell phone.

Parents/Guardians that need to have a message relayed to teachers or students should contact the school
office.

Teachers and staff will also have limited access to email during the school day. Please try to email by 10 a.m.
so they may view your message during their planning period, otherwise a message may not be seen until after
school has ended for the day.

If a student brings a cell phone or other electronic media device to school, it must be turned off and remain
in his/her locker or book bag during the school day. It is not to be kept in a student’s desk or on his person.
It is not to be used until after school hours. The policy is OFF & AWAY. Devices and accessories will be
confiscated by the adult in charge and may be picked up in the school office and signed out after school.
Detentions will also be issued for having a phone out during the day.

*There is a charge for detention this year. A $10 fee is applied for every half hour. Saturday detentions will be
billed at the rate of $45 each offense, up to 3 Saturdays. Upon the 3 Saturday detention, suspension and /or
expulsion will be considered. These charges cover the cost of an adult supervising.

The use of electronic media in restrooms is an invasion of privacy and is absolutely prohibited. To do so could
result in suspension.

Inclement Weather / School Closings-

e LCA makes its own decisions regarding delayed openings, early dismissals, and school closures.
Announcements for closings, etc., will made by a RenWeb email, on LCA Facebook page, and by a text
alert message.

Make sure to contact the school office immediately when there are changes to your personal and business
phone numbers and email addresses.

Field Trips

e Field trips are privileges planned by teachers and approved by the school administration with
educational purposes as the primary objective, accompanied with financial considerations.

e Field trips are considered an extension of the school day and the code of conduct will apply.

e A student will receive a permission slip from their teacher. It must be signed by their parent/guardian,
and then returned to their teacher, prior to the student participating in the activity. Those students
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who fail to turn in all required materials by the set date will not be allowed to go on the field trip.
Students who are absent or do not attend the field trip for any reason will not receive a refund.

FUNDRAISING

Please submit all ideas and suggestions for fundraising programs to the School Administration or during the
P.U.L.S.E. meetings. All fundraising programs must be approved prior to an event.

FINANCES

TUITION POLICIES

LCA adopted a continuous reenrollment model to be implemented early 2025 for the 2026/2027 school year.
Details outlining the process and schedule will be communicated to families.

LCA’s budget is based on timely payments from each family and the obligation to pay tuition begins when the
student’s enrollment is completed. Tuition obligation is for one full school year. In the case of a family
relocating out of the area (this will be assessed on a case-by-case basis) the administration will determine if a
refund is granted. If so, there will be a $50 processing fee.

TUITION PAYMENT OPTIONS
Monthly Payment Plans MUST be paid using LCA Tuition Management System (FACTS).

PAYMENT PLAN OPTIONS:

PAYMENT OPTIONS: BILLING CYCLE: FACTS SERVICE FEE:
PLAN A | PAYin FULL By August 1 5% Discount on Tuition & $25 Annual FACTS Service Fee
PLAN B | SEMESTER Payment Plan August & January $25 Annual FACTS Service Fee
PLAN C | 10 Month Payment Plan August — May $55 Annual FACTS Service Fee
PLAND | 12 Month Payment Plan August — July $55 Annual FACTS Service Fee

*Discounts cannot be combined

REGISTRATION

All families are expected to fulfill their tuition obligations according to the tuition policy and payment options
selected during enrollment in accordance with their signed contract. Reading and understanding all portions
of the tuition agreement are the responsibility of the parent/guardian.
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ENROLLMENT FEES: (non-refundable)

APPLICATION FEE $ 75 (One-time Fee per Student)

REGISTRATION FEE $125 (Annual Fee per NEW Student)

REGISTRATION FEE $110 (Annual Fee per RETURNING Student)

CURRICULUM & ACTIVITY FEE | $400 K4; $500 K5-5th; $600 6'"-12th(Annual Fee per Student)

CO-CURRICULAR AND EXTRA CURRICULAR ACTIVITIES

PARTICIPATION

Participation in co-curricular and extra-curricular activities is a privilege, not a right.

Students who successfully meet the school’s academic requirements (2.0 GPA with NO

Failing Grades) and adhering to the code of conduct will be given the privilege of participating in these
activities.

Students participating in school-sponsored team athletic activities must have proof of an annual physical.
Submission of a Sports Health Form and fee is required.

When a student is requesting a waiver from participating in Physical Education classes, a parent/guardian is
required to submit a written statement from their student’s physician that states any activity restrictions. The
statement is expected to include a specific time frame for these restrictions.

TRANSPORTATON OF STUDENTS

Students participating in school-sponsored sports will be transported by bus or privately-owned vehicles.
Coaches may request a permission slip for athletes to be transported by private vehicles during their season.
When students are required to leave school early for games, they are responsible for all work assigned.

SUPERVISION OF STUDENTS

All students who are not picked up at the end of the school day or immediately after the conclusion of a
school-sponsored activity will be sent directly to After Care. If the activity does not take place on school
property, or is on school property, but ends after 6:00 p.m., parents/guardians are to pre-arrange immediate
pick-up. The school or its personnel is not responsible for supervising students after an activity ends off site, or
concludes on campus after 6:00 p.m.
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ATHLETIC POLICY & PROCEDURES
Philosophy of Sportsmanship-

All athletic programs will be run with cooperation among faculty, administration, parents/guardians, and athletes.
Students will demonstrate respect in all aspects of the sports program and in physical education class. Athletes and
parents/guardians are expected to always adhere to school policies. Cooperation is expected. The group goal is good
sportsmanship. Athletes are representatives of LCA and are expected to carry that responsibility wherever they go.
There may be additional athletic consequences when student choices negatively interfere with the academic
environment.

Sports Fees
An annual $25 Registration fee applies for all athletes.

LCA Athletes - $150 for one (1) sport, $275 for participation in two or more (2+) sports
Fees will be charged through the student’s FACTS account. Please pay online.

Homeschool Athletes - $200 for one (1) sport, $375 for participation in two or more
(2+) sports. Fees can be paid by check made payable to LCA or by cash. Must be turned
into the coach by the first practice.

Annual Physical for All Students is Required before the first practice and within the appropriate timeline.

SpOftS Programs Offered *when the number of LCA and homeschool students produce the need

and a coach is available, various sports for 5"-12'" grade are available throughout the school year, each
season. Please see Athletic Handbook for more information.

STUDENT RESPONSIBILITIES & BEHAVIOR
CODE OF CONDUCT



In all areas of learning, discipline must be considered in the development of the whole person. The Code of Conduct is
based on the Gospel message of Jesus. Growth in self-discipline, a responsibility for Christian moral values and a loving
respect for the rights of all persons is encouraged and nourished by the Code of Conduct. To achieve these ends,
parents, guardians, faculty, staff, administrators, and students work together to create a Christian school environment.

These basic components include:

e Teachers have the right to teach. No student will stop the teacher from teaching.
e Students have the right to learn. No student will stop another student from learning.

Based upon Christian moral values and loving respect for others taught by Jesus:
1. Students will be honest and committed to integrity.

2. Students will be respectful and courteous toward all teachers and adults.

3. Students will refrain from harassment of any kind.

4. Students will use appropriate language.

5. Students will speak respectfully to and about others.

6. Students will complete all assignments and participate fully in class.

7. Students will respect all school and personal property.

8. Students will refrain from any deliberate disruption in the school.

9. Students will adhere to the school’s cell phone policy.

10. Students will comply with the internet acceptable use policy.

11. Students will demonstrate good sportsmanship.

12. Students will adhere to the dress code.

13. Students will not give or receive unauthorized assistance on tests, quizzes or assignments.
14. Students will not leave the school grounds during the school day without permission.

15. Students will maintain and support others who maintain a safe and drug-free environment at or near

school and at all school sponsored functions/activities with the understanding that possession or
distribution of alcohol, drugs, tobacco or any other substance that may be harmful or dangerous and
forbidden to include drug paraphernalia may result in suspension or expulsion from LCA.

16. Students will not engage in any physical or verbal contact with another student, which could be
interpreted to be an inappropriate display of affection on school grounds or at school-sponsored
activities.

The school observes this Code of Conduct because it is built on fundamental Christian social teachings. The
role of the administration, staff and faculty is to work with the parents/guardians to assist the students in
developing a strong Christian attitude toward life.

DRESS CODE

The dress code and uniform are meant to build a sense of community where the spirit of the law is observed. Dress
codes and uniforms help foster modesty for all and a sense of school pride. As believers, we aim to do everything as
unto the Lord and the way we dress is included. You may also find the dress code on the school website under the
“Student Life” tab or by clicking here Dress Code | Legacy Academy (legacychristian-academy.com)

Uniform (Tuesday-Thursday)
Option #1

Shirts - with embroidered LCA branding in any solid color/style shirt

24


https://www.legacychristian-academy.com/dresscode

Bottoms - skirts, shorts, pants, jumpers in khaki, gray, black, navy, plaid
Sweatshirts - LCA branded or embroidered only
*Lands End school apparel approved

Option #2

Shirts - SOLID polo or oxford without LCA branding/embroidery in approved (school colors only)
Bottoms - same as Option #1 and may include blue jeans
Sweatshirts - MUST be solid (school colors without pictures or graphic)

School Approved Colors

WHITER | BLACK | MAROON | NAVY

Reminders

Undergarments should not be visible; Cover body parts not meant for others.

All bottoms should be no more than 3 inches above the knee when standing or sitting.

Limited jewelry is encouraged. All students are encouraged to wear gender-appropriate jewelry/accessories in a
modest and respectful manner that does not bring attention to themselves or distract them or others from
learning.

Nail varnish is for female students/staff only.

Hoodies are not to be over the head while in the building

Students may not wear clothing containing violent language or images, images/language that depicts or honors
drug, or alcohol abuse, or clothing that includes profanity, pornography, or hostility. Any graphic tees promoting
music or lifestyle contradictory to a biblical worldview are not encouraged.

Hair needs to be clean, out of the eyes, void of unnatural colors, and kept in a neat and approachable manner
Hats are not to be worn in the building during school.

Casual Dress Down Days (Monday AND Friday)

Students will be allowed to wear jeans, sweatpants, joggers, and athletic pants on Casual Days.

Blue jeans should be clean and neat and without holes!

NO CROCS at any time.

Bottoms no more than 3 inches above the knee may be worn (sitting or standing)

Students are not permitted to wear spaghetti strap halter style tops, mid-riffs, tank tops, or sheer or see-
through shirts.

No immoral branding or promotion of immoral activity is permitted on clothing.

Sleeveless tops are permitted provided the top is three fingers wide on the top of each shoulder and the torso is
covered.

Non-uniform shirts/sweatshirts are permitted.

Leggings as pants, and yoga pants as pants are not permitted.

Legacy spirit wear is always encouraged.

Please note

The first time a student is out of dress code, a written warning will be assigned.

The second time a student is out of Casual Day dress code, the parent will be called to bring in a school uniform. Any
further violations of the dress code may result in loss of dress down days for a period of time or other consequences as
deemed appropriate.
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DISCIPLINE

Because it is impossible to foresee all problems which arise, this manual empowers the faculty and
administration to take disciplinary action for any behavior (within or outside of the school community) which
violates the spirit, philosophy, and code of conduct of the school, even though not specified. In justice toward
the other students, circumstances may dictate that a student be removed temporarily or permanently from
the school setting. In cases where a student is continually disruptive of others or in the case of a single serious
disciplinary infraction, the teacher will apprise the school administrator of the situation. They will assist in the
development of a course of action to be taken to correct the situation. Students of any age who lack self-
discipline or who violate the rights of others can expect disciplinary action. Each offense will be dealt with on
an individual basis according to the age of the student, the nature of the infraction and the severity of the
case. Repeated infractions can result in more serious consequences, up to and including suspension and/or
expulsion, but there is no requirement for progressive discipline. However, to assist in mitigating unwanted
behaviors, a leveled chart of disciplinary actions and the possible corresponding consequences are followed.

Disciplinary Measures

The following are some approved disciplinary measures:

Counseling and/or conference with the student and family
Assignment of special tasks
Verbal/written warnings
Denial of privileges
Detention
Probation
Suspension
Dismissal
9. Expulsion
Classroom teachers are primarily responsible for management of their classroom. Teachers are given the ability to
oversee discipline in the classroom and communicate with parents about behavioral issues concerning students.
Teachers can determine the severity of any infraction and will use the above guide to assist in appropriate discipline
measures with administrative support.

1. Level 1 incidents involve classroom/hallway behaviors and attitudes that require resolution by a
teacher but may involve parents and administration. A RenWeb notification will be issued after a
verbal warning, and a parent notification by the teacher, preferably by phone. Patterns of behavior
will be communicated by the staffulty.

2. Level 2 violations include activities and attitudes that show a lack of respect for authority or peers.
These violations will result in a formal disciplinary write-up, office referral, and parent contact by
administration. These incidents stay on record via Ren Web and student file.

3. Level 3 violations include unlawful acts, activities that seriously threaten the safety of the student or
others, acts that show gross lack of respect for authority or property or acts that violate Biblical and
moral codes of conduct. This also includes any willful act of defiance. These violations will result in a
formal disciplinary write-up, administration referral, and parent phone call and/or parent meeting.
These incidents stay on record via Ren Web and student file.

Please note the disciplinary chart at the back of the handbook.

XNV WNE
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e Detention: Served on Tuesday-Thursday on the main campus only from 3:30-4:30pm. Billed at $10/per
half-hour.

e Repeated Detentions: May result in a one-day suspension issued to the student who receives more than 6
detentions within a 12-week marking period. Suspension will occur after the 6th detention has been
served. Work missed, including tests and quizzes, will be completed in suspension but will not count for a
grade. The student in suspension will receive zeros for the day.

e Suspensions will be issued only by the administration and served at home. Work may not be made up for
days missed due to suspension. A student who receives more than three suspensions in a school year may
be expelled. A suspended student may not be on school campus for any reason until the suspension is
completed.

e Suspensions for Athletes: Suspensions will be accompanied by an additional penalty for athletes. The first
suspension will result in a participation loss of two games. A second suspension will result in a participation
loss of four games. A third suspension will result in removal from sport and a loss of privilege to represent
LCA as an athlete for the REMAINDER of the year.

e Expulsion: The length of the expulsion is at the discretion of the administrator. During the period of the
student’s expulsion, the student may not attend school-sponsored events even if accompanied by a
parent/guardian.

e A student who is deemed to be bullying another student with documented, verified evidence of bullying
will receive a suspension the first time and will be asked to leave LCA if the concern continues.

e Reenrollment after expulsion: A student expelled from LCA may be eligible for reenrollment. The student
who reapplies for reenrollment must meet the following criteria:

e Student must show a genuine repentance for the sin that led to his/her expulsion. Repentance must
be evidenced by the display of a proper attitude and a change of heart that is evident to others.

e Student must present a request that se/she has written.

e Student must have a letter of recommendation from the pastor of their local church.

e Student will be on behavioral probation for 9 weeks minimum.

e The principal reserves the right to require a parent whose child does not seem to fit into what the school is
working to accomplish to please withdraw their child within 48 hours of request.

SEXUAL HARASSMENT

Sexual harassment is defined as any unwelcomed sexual advances, unwelcomed physical contact of a sexual
nature, or unwelcomed verbal conduct of a sexual nature. Any student who believes that he or she is being
sexually harassed shall immediately report such information to the supervising teacher, coach, or school
administrator. No student will be subject to any retaliation or disciplinary action on the part of the school for
reports of sexual harassment made in good faith. Sexual harassment will not be tolerated.

BULLYING

Bullying is defined as any aggressive and unwanted behavior that is intended to harm, intimidate, or humiliate
the victim; involves a real or perceived power imbalance between aggressor or aggressors and victim; and is
repeated over time or causes severe emotional trauma. “Bullying” includes cyber bullying. “Bullying” does not
include ordinary teasing, horseplay, argument, or peer conflict.

School personnel will not tolerate any bullying on school grounds or at any school-sponsored activity. In
addition, LCA expects any student or parent/guardian who becomes aware of an act of bullying to report it
immediately and be willing to present evidence of bullying incidences to school administration. Please be
sure to follow the definition of bullying above when reporting any concern.
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Consequences for students who bully others may include:
e Counseling
e Parent Conference
e Detention
e Suspension and/or Expulsion

Depending on the severity of the incident(s), Administration may also report incidents of bullying to law
enforcement if appropriate.

STUDENT REGULATIONS AND PROCEDURES

Privacy of individual students must be balanced against the need to protect the health, welfare, and safety of
other members of the school community.

Students and Student Property-

School Administration has the right to protect the health, welfare and safety of school patrons against drugs,
weapons, unauthorized publications and other contraband materials. Search of a student’s person and/or
personal property on school property (i.e. automobiles, etc.) or at school activities may be conducted by the
School Administration or other designated officials. It is only necessary that a search be reasonable and
related to the school rights in these regards. The failure of a student to voluntarily submit to a search shall be
presumptive evidence of the existence of contraband and grounds for appropriate disciplinary action.
Students are solely responsible for their own personal property. The school accepts no responsibility for items
left unattended in the common areas of school.

Lockers and desks are school property and are subject to searches by school authorities to protect the safety
of all. A student may be assigned a desk or locker but has no proprietary rights versus the school.

Care of School Property-

Students are to care for school property in a respectful manner. Students who deface or damage school
property or the property of others will make financial restitution. If library books are not returned, students
will be assessed an amount equal to the value of the book or its replacement, whichever is greater, as
determined by administration.

LUNCHROOM REGULATIONS

LCA Students will not have access to heat food items that they bring from home.
Hot meals will need to be purchased from the school cafeteria.

During lunch students are to:
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Talk quietly as expected in any dining setting

Clean up their eating/seating area.

Remain in their seat unless given permission by a teacher or supervising staff

Refrain from sharing food due to possible food allergies

Refrain from throwing food or any item in the cafeteria

Stay in the cafeteria throughout lunch unless given permission by a teacher or supervising staffulty.

Lunch Program:

1.

b

10.

Lunch for students may be provided in one of two ways:

a. Students may bring a packed lunch from home (with ice pack, if needed)

b. A hot lunch may be pre-ordered using your family’s FACTS account. The lunch menu along with
prices, is updated monthly and can be viewed on your FACTS account.

This means that students or their parents cannot order door dash or other methods to have food

delivered. They need to either support our hot lunch program or pack a lunch. It costs a lot of money

to be able to offer a hot lunch program and we need our students to support our program so that we

can afford to offer it.

Lunch orders are placed via each family’s FACTS account and are billed via each family’s FACTS
account.

Lunch orders for the day must be placed by 8:30 a.m. by a parent or guardian. Teachers will not accept
cash for lunch. Teachers will try to confirm in the morning if someone does not have lunch and needs
to place orders for students in FACTS. However, it allows more time for learning and puts less
pressure on the teacher if the parents have taken care of it.

Please note that Pizza orders must be ordered in RenWeb by 8:00 AM on the previous morning.
Lunch charges will be added to the family’s FACTS account and billed monthly.

If a child does not pick up his or her lunch because they had to leave early due to illness or another
emergency, a charge will not be processed on the family’s FACTS account. However, if a child
chooses not to pick the lunch up simply because he or she does not want it, there will still be a charge
added to the family’s FACTS account for that lunch.

Parents can view the daily purchases in their FACTS account. Once logged into FACTS, click on
“Financial...Family Home.” This will open a new page with your financial information. Click ‘View
Details” allows parents to see what has been purchased under the “Transactions” tab. Parents should
monitor these charges as the school cannot monitor students’ individual purchases.

Lunches must either be ordered from our school lunch program through Renweb or be a packed lunch
from home. Refrain from restaurant purchased meals. A parent may pick up food and bring it to their
student, but food cannot be ordered and delivered. Help support our school lunch program.
Although the desire is for our students to either pack or purchase a lunch from the school cafeteria,
parents are permitted to occasionally bring lunch in for a student (e.g. to celebrate a birthday) and
enjoy the lunch time with their student. This lunch must first be pre-approved by the principal by
10:00 a.m. on the day that the parents are coming in. Students are expected to remain on campus for
lunch at all times.

Juniors and Seniors who are House Leaders will have the privilege to go off campus for lunch if they
have written permission from their parents and approval from Mr. Allanson in advance and in writing.
They cannot take another student with them who is not a House Leader, and they cannot take orders
to bring back food for other students.

29



HEALTH, SAFETY & WELFARE

Prevention of Child Abuse-

Parents and guardians have the primary responsibility for the health and well-being of their student. School
health services supplement, rather than substitute, for parental care and concern for the health of the
students.

Virginia law imposes upon school personnel the legal responsibility of reporting to the local child protective
services agency any incident of suspected child abuse or neglect. We are mandated reporters of any
suspected abuse/neglect. Reporting here

School personnel who suspect the abuse or neglect of a student must report the matter directly to Child
Protective Services and to the School Administrator. At that point, confidentiality must be respected.

According to the Code of Virginia, (section 63.2-1518) Authority to Talk to a Child or

Sibling, “Any person required to make a report or conduct an investigation or family assessment, pursuant to
this chapter may talk to any child suspected of being abused or neglected or to any of his siblings without
consent of and outside presence of his or her parent, guardian, legal custodian, other person standing in, or
school personnel.”

Accidents and First Aid-

The parents/guardians of an injured student will be notified of the accident/injury by school personnel as soon
as possible, taking into consideration such factors as the apparent severity of the accident/injury and the
priority of providing assistance to the student.

If an incident results in a medical condition or injury which school personnel can reasonably render basic first
aid, the school shall be held harmless from any liability costs or expenses associated with the professional
diagnosis and/or treatment, including but not limited to the cost of transportation. Such costs or expenses are
the responsibility of the injured party or the student’s parents/guardians.

lliness-

Students with fevers, contagious or infectious diseases (pink eye, etc.) will be sent home promptly and
excluded from school while in that condition. Once the student is confirmed to be free of communicable
iliness by a healthcare provider or is fever free/symptom free for 24 hours without taking anti-fever
medications, the student may return to school and extracurricular activities.

In the event a student becomes ill, the school will contact the parent/guardian by phone.

When arriving for the student please report to the school office. If a parent/guardian cannot be reached, the
school will call the emergency contact person listed on the student’s emergency form. Please keep emergency
phone numbers up-to-date. It is the parent’s/guardian’s responsibility to arrange for PROMPT PICKUP of a
student deemed too sick to remain in school. This is non-negotiable for the health and well-being of
everyone.
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If your student has any unusual medical needs or problems (i.e. allergies to food, reactions to bee stings, etc.)
the appropriate Medical Form must be submitted to the school office.

MEDICATION ADMINISTRATION OVERVIEW

All prescription and over the counter (OTC) medications may be administered during the school day under the
following conditions:

1. After the first dose of any medication has been given at home.

2. When the parent/guardian provides and transports the medication to and from school and medication
is given to the school office.

3. When there is a health care provider’s written order signed by the parent/guardian requesting the
specified school personnel (no nurse on campus) to administer medication or to permit the student to
self-administer the medication.

4. When the medication is brought to the school in its original container stating the name of the student,
the dosage and method of administration prescribed by a physician. It is the parent’s/guardian’s
responsibility to notify the school of any changes to the original prescription.

5. When the appropriate Medication Authorization Form has been completed, signed and accompanies
the medication.

6. For any medication, parents/guardians must document the number of tablets or dosages to be secured
for administration by school personnel. If tablets are to be divided, the parent/guardian is responsible
for dividing the tablets in order to achieve their student’s proper dosage.

No medication will be administered unless the school has received a signed copy of the
Medication Authorization Form (available when you register through FACTS). OTC medications do not require
a health care provider’s signature unless the medication is required for four (4) or more consecutive days.

In the event of any serious injury or medical emergency requiring medical attention, 911 will be called. The
school is acting in the medical interest of the student to receive prompt medical attention. Such costs or
expenses are the responsibility of the injured party or the student’s parents/guardians.

Religious Exemption-

If the administration of immunizing agents’ conflicts with a student’s religious tenets or practices, the
parent/guardian understands that in the occurrence of an outbreak, potential epidemic or epidemic of a
vaccine-preventable disease at LCA, the School Administrator and/or the State Health Commissioner may
order that students with a Religious Exemption be excluded from school for their protection until the danger
has passed.

FIRE/ EMERGENCY DRILLS

Drills are conducted periodically. LCA also practices tornado drills and intruder alerts.
Each teacher has instructions on dealing with a variety of critical emergency situations.
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STUDENTS WITH SPECIAL NEEDS

To foster continued growth, the school embraces the challenge to aid and programs to serve students with
special needs according to the resources available within/to the school. Parents/Guardians are an integral part
of the process. An evaluation will be completed before admissions to properly place the student and
determine if LCA has resources to meet the needs.

To accommodate a student who has been evaluated for special learning needs, parents/guardians are
obligated to share educational/psychological testing results and any resulting plan with the school. The refusal
to provide such information is grounds for terminating enroliment. A student may be admitted on a
probationary basis with dates and criteria of evaluation clearly established in writing. LCA may decide upon
examination of student records that we cannot adequately provide the specialized instruction. LCA does not
have special education educators or programming. We will support student accommodations as resources
allow. Any records indicating previous testing or eligibility are required at the beginning of the admission
process.

LCA does employ a limited resource room option for students who qualify. For more information, please
contact admissions or the front office.

NILD Program
Legacy has an on-site therapist to help students with learning issues. This is not tutoring but educational

therapy. There is an additional cost (above tuition) for this program. The therapist is trained by the National
Institute for Learning Development. NILD is not special education.

For those receiving NILD therapy, the therapist will pull a student out of class and work with them 1-on-1 for
50 minutes twice a week per the program.

The intent is to strengthen the underlying cause of the learning issue. Some programs will try to treat the
symptoms but do not address the actual learning issues. This program helps to improve the way that the

student learns/thinks.

To find out more about this program reach out to our therapist at joi.hilton@Icava.org

EXTENDED CARE PROGRAM

LCA offers an Extended Care Program on days when the school is in session for students who are currently
enrolled in the school’s academic program. Parents/Guardians must Sign-In their student(s) when entering
Before Care and Sign-Out their student(s) when exiting After Care. Dress code and discipline policies apply as
before and after care are extensions of LCA!

At this time LCA does not have Extended Care available when school is closed for inclement weather.
If LCA opens late due to inclement weather, there is a delayed time Before Care.
If LCA closes early due to inclement weather, there is no After Care.
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Extended Care Charges:

BEFORE CARE (6:45 — 7:45 AM) $8 Hour / Per Student  (Invoiced Monthly)

AFTER CARE  (3:30/3:45 - 6:00 PM) $8 Hour / Per Student  (Invoiced Monthly)

6-12™ GRADES will be charged starting at 3:40 due to a later dismissal

The program closes promptly at 6:00 p.m. Parents/Guardians are requested to be on time when picking up
their student(s). There is a late fee of $1.00 for every 5-minute delay after 6:00 p.m. Repeated delays will
result in the removal of your student from the program.

* Please provide your student with a shack for Before Care & After Care.

Please note: Any Student, regardless of their age/grade, not picked up by 3:30
p.m.(elem)/3:45 (MS/HS) must report to After Care, applicable fees will apply.

PAYMENT

The Finance Office will track the time and charges incurred for Extended Care.
Charges will be posted in each family’s FACTS account by the 5 of each month. Payment is due by the last
day of the month. Payments can be made online or be sent into the school office.

There is an additional $10 late fee if the bill is not paid after 60 days.
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Leveled Disciplined Chart

LEVELI1 Incidents:

—

L1 — Possible Consequences:

e Hallway/bathroom violations or disturbance Restorative Conversation
e  Unintentional misuse or damage of property Loss of privileges (ex. recess minutes)
e Eating and drinking in prohibited areas e  Possible Parent Notification via Ren
e Tardiness to class Web
e Disrupting the learning environment e Isolation from peers
e  Writing/Passing notes to others (non-instructional) e  Work assignment related to offense
e Throwing objects in class presenting danger/disruption e Replacement of property
e  Any other minor disturbance that prevents order in/out of e 3 violations per class period, per
the classroom quarter will result in after-school
detention (ASD) — 30 min
e Recurring L1 offenses will result in a
L2 consequence
e 1/2 hour detention
LEVEL 2 Incidents: 4= | 1.2 — Possible Consequences:

e Recurring L1’s e Deliberate disrespect e 1 hour after-school detention
e Lying or damage of property e Removal from class
e Slander e  Willful disobedience e Replacement of property
e  Cheating Habitual tardiness e  Loss of privileges including extra-
e Plagiarism Habitually late, curricular activities, field trips, events,
e  Physical incomplete, or end-of-year trips, sporting events, arts
aggression/horseplay missing assignments programs
e Disrespect toward Probation
others In-team or out of school suspension
e  Obscenity, profanity, 3 violations per class period, per
vulgarity quarter will result in after-school
e Cell phone policy detention (ASD) — 1 hr.
violation e Recurring L2 offenses ill result in
more severe consequences, even
possible expulsion
LEVEL 3 Incidents: ﬁ L3 — Possible Consequences:

Defacing school
property

Viewing, possession, or
distribution of
inappropriate images or
languages

Sending or distributing
texts, messages, and/or
photos which include
sexually explicit
content, language, or
profanity

Leaving campus w/o
permission
Fighting/other
excessive physical
abuse

Sexual
Harassment/misconduct

Participation in
immoral or illegal
activities

Possession of any
weapon/explosive
Possession, use, or
distribution of
tobacco, marijuana,
alcohol, drugs (illegal
or prescription or
OTC) or related
paraphernalia
Bullying

Recurring L2 offenses
Pulling false alarm
Excess of Level 2’s

Probation

Loss of privileges

Notification to parents and/or law
enforcement

Immediate out of school suspension
Expulsion

Replacement of damaged property
Automatic Saturday School detention
(9a-11a) with $45 fee, plus possible
additional consequence

* Administration notified immediately
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